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“Make it do!” 


E’RE surprised ourselves, partial as we are 














to Smith-Corona machines, at the way they are 
standing up...under what is certainly the heaviest 
strain of constant hard use that typewriters have 
ever been put to. With no new replacements avail- 
able, office after office has been able to make its 
old machines ‘‘do”’ in the emergency. 
It’s a record that will be remembered long after 
these sturdy old machines have finally been scrapped 
. . and we think owners and users will share 
our pride in it. 
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With pictures by the U.S. 


OMEWHERE in these United States 
eres a healthy young woman between 
ages of 20 and 49, who is not only 
\merican citizen but who also loves this 
ican way otf life enough to want to take 


] 


tive part in bringing a quick, decisive 
y on all our fighting fronts. There's a 
for that girl in the Army of the 
States. If she only knew how costly 
ment is that she delays, she would 
mind immediately, drop what 
all about that 
or Post Office Building 


is doing, and find out 


it her Federal 


interested? I’ve 
for you right here! There are 
239 different kinds of positions open to 

but I want to tell you 
r : 


I know of 


young woman 


about one 
Short of action, it’s as in 
is to be found any- 
here in the winning of this War. 
In civilian life a job like this 


night be considered a 


sting a job 


secretarial 
3ut in 
Army you're importantly called 


secretary to a Colonel 


Colonel’s Sergeant.” Here is 

i job where every finger stroke on 
typewriter keys, every short 
ind outline placed on the steno 


ad, every piece of correspondencs 
pared, contributes directly to th« 
lfare of the front 


lines. The routine brings you one 


men in the 


tivity of challenge and excite- 
nt after another. The work has 
done—and by your doing it 
will be an immediate increas« 
aa 


the overall manpower of the 


\merican Army 


BUT let's start at the beginning 
Most of this work is done at a 
irge desk in a small, well-lit ante 

e adjacent to the Colonel's 
thee. The Colonel is a fine op 
timistic He’s an ap 
he likes the 
ittle attentions that come natural 


gentleman. 
Ciative fellow too; 


ville 


WANTED: A WAC 


By STAFF SERGEANT LAWRENCE D. BRENNAN 


Shorthand design by 
Wilma Hoehn, Otto- 
High 
Ottoville, Ohio 





Army Signal Corps and Air Forces 


t 
t 


» you girl secretaries—his fountain pen kept 
filled, his desk kept neat and tidy. He ap- 
preciates work done, but there’s no 


prohibition on 


well 


spontaneous laughter, for he 
likes to have cheerful people around him. Nor 
is it hard to stay cheerful, living a healthful 
Army lite, food in the land, 
prepared by expert Army cooks. What’s more, 


the 1ob keeps on 


eating the best 


Occasionally the 
long and skeiny, but, when dif 
work out in beautiful dénouement, a 


faction just 


smiling 
problen S are 
ficulties 
naturally finds ex 
Now to set the 


It's not just 


king day 
a matter of sitting in an office 
i You're 
Army now. You're part of the biggest 
aggregation of personnel in the world and in 
the history of the world. You couldn’t be 
better dressed at this moment than you are 
when you’re wearing the comfort- 
able, serviceable unifcrm of the 
United States Army. Every nerve 
ri in your body is delightfully ting- 
ling with an acute consciousness of 
these thrilling facts. You’re proud 
to be working on a military assign 
ment in the United States Army! 


scene lor a Wi 


working as one does in civilian life 


in the 


‘THE day is punctuated with ex- 
citing bugle calls and sometimes, 
when the wind is right, the vigor 
us music of the band comes so 
plainly to your ears that you can 
listinguish the slightest tintinnabu- 
lation of the bells and the most 
delicate trill of the clarinets. Some 
times the band marches right past 
your very window. Ycu can see 
the squads drilling, responding 
smartly to the compelling voice of 
(Your own 
spent on 
grounds.) There’s a 
martial background 
into your workaday 
a background that 

symphony to a 


ficers and noncoms, 
day may sometimes be 
the parade 
wonderful 

woven subtly 
world. It’s 


moves like a 


School, 
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chief clerk of the office, a nine, tall, slender, 


2 sensitive-faced chap whom you would expect 





in peace time to find as a magistrate or an 





attorney or filling a post in some other of 
r the professions creditably. A WAC Majo: 


wishes you a pleasant good morning as she 


passes by. Then, into the file room, with its 


sat » &Y, rows of shiny olive-green steel cabinets in 
: serried ranks like a platoon of infantry, and 
; the file clerks moving with an effortless ef 
ficiency that shows neither delay nor undu 

tort i haste. 
s . arta , Infested After you have received tl desired file 


you sign for it carefully, lest the file chief 
; yell, to remind you that you are part of a 
~ coéperative team, “Hey, Sergeant, your John 


Hancock on that, if you don’t mind.” In time 


i. { _——— you will marvel at the scientific efficiency of 
ele ee . ; . ae . 2 
rence Shee: S tine the Dewey Decimal Filing System. Every 
“oe . P . . . 
7 ae Service piece of correspondence is numbered, cross 


referenced, indexed, and always easy to lo 


~~ ‘ . cate by subject and date 


. In handling routine correspondence, tl 
‘ : Message Center circuit, working on the pri 
ciple of a postal service, picks up request 
; for files and brings needed information back 
™, _ ps within an hour 

WITH your files assembled, each unit of 
f ‘ work is “predigested,” as far as your ex 
perience permits, and the work is deposited 
in the Colonel’s “In” basket—the red-bordered 
papers on top. If something seems especially 
— urgent, you call that to his attention at one: 
In this manner preparation is made for tl 

1 ° dictation period of the day 

Soon the Colonel attacks the pile of « 
7” be respondence, dictating memos, lette: in 
_ oe dorsements, directives, or notes to himself t 
Ai be placed in the Suspense file for some future 
action. (Colonels are like that!) You will 
be amazed at his brilliance as he sees through 
problems which seemed impossible to you 
Ogi Taking dictation from a hardened veteran 
like the Colonel is an experience you won't 
ever forget. At first his rank may cause you 
noe to approach the task with trepidation, but as 
a soon as he starts talking to you, you dis- 
nS 2cTioNs FOR Us; cover how true the old adage is The higher 
~—=* - } 








the station, the more human the individual”! 
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When you realize how important he really is, a necessary evil—it can always be relied upor 
you wonder at his great modesty. Over his to interrupt at the moment of moments whe1 
left breast pocket are banks of service rib- your brain is intent on solution of the prob 
bons, each one bespeaking highly valorous lem of the day; but it is also a faithful 
luct and important service. The Silver servant, saving many steps and missteps 
Star, for his singularly fine record in France: “Answer it promptly, giving office, rank, and 
the Croix de Guerre with palms; the Purpk name,” says the Signal Corps 
Heart tor that wound lhe received in battle The sergeant trom the statistical section 
It the ribbons could ynly speak out and (who may also be a W ac) comes to your 
describe him, a quarter of a century before, thee to consult with you on the latest chang. . 






harging into th 





in a statistical form. Together you and lh 
may have to draft a directive to the sub 
rdinate echelons giving them an outline for 
that new statistical technique which was mad 
necessary by a recent revision of a War De 
partment Regulation 

[he personnel clerk may come in to dis 





, “ie . 
On duty in the Trial Judge Advocate's office uss the morning report (this 1s a personn 
above), Eagle Pass Army Air Field, Texas accounting made daily of all the personne! 
and (right) in the busy Personnel Branch Office % 
at Fort Oglethorpe, Georgia. 





in the Command). There may be a “follow 
up” necessary on that Mimeographing job. A 
I . ‘ 


thing to think about ile he’s ruffling through tracer, a paper-work bloodhound, may have to 
the papers! You think how much he has al- be sent out on a letter that is overdue fron 
ready done for his country, how much he would the proving grounds, and—ah, ha! !—her 
like to be doing, and how little vou have yet that long overdue report from Bennvill 
done Suddenly, your smooth routine is_ broke: 
Then he starts dictating, clearly and slowly by a special conferenc: That means you wil 
\s the dictation unrolls, it is like a great have the opportunity of “sitting in” witl 
It makes you proud of America and vour steno pad and pencil, getting the mai 
makes you realize how important are th points of discussion—getting it a// if you are 
ideals to which men like this Colonel dedi ilso a verbatim reporter. Those are mighty 
ate their lives interesting meetings, but’ one doesn’t talk 
Soon you are bustling back to your typ about them. The good soldier (masculine or 
riter, and before you know it, it is time for feminine) keeps his mouth shut 
In and you wonder what tasty “chow 
| the cooks have been busy with all morning GIVING the job further variation, the Colonel 
j must also make inspections, attend staff con 
0) course, each working day has problems ferences, visit other organizations. How thrill- 
than uncompleted correspondence, The ing it is to accompany him on one of thes 


hone, for example, you soon discover a trips. Of course, sometimes you have to re 








his interests there 
ibility 1 ushed on 
tl 


e 


Spc ma 


can 


the 
work, and remind 
him of pertinent 
regulations, Judge 
Adv LI ate’s deci- 


sions 


1 1 e 
knowledge of 


previous 


onde nce. 


‘ ~ . 
THERE'S a 
hilaration t 
ing in tl : 


you experi 
when cited 


rT? 


1 : Ri Notes of M/Set. 
awards in . form. This information 
WAC Director) 
partment Publix 


Sonds medals, 


I 
1 wor! Relations 
good wo 


rewarded in 
One fel- 

Mas- 

was 
Legion 
of the 
of 


Sav- 


the Army 
W wrker, a 
Sergeant, 
awarded the 

of Merit, on 


highest honors 


low 
ter 


our nation, for 
ing the 


thousands of 


Government 
dollars 
by his efficient meth- 
od of performing his 
duties. You, 
noncomm issioned 

officer, will find your 

job increasingly important. Moreover, there 
will be a considerable amount of self-respect 
arising from the knowledge that you are doing 
a job which is bringing food, shelter, medical 


as a 


work 


Goodwin's 
from her chief 
furnished basic material to 
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relief, comfor 
tion to the boys at tl 


Not only w 


men bu 


ill y hitherto 

of other 
importan 
that m 


£2 now 


jobs 
one is do- 
J Ibs in 
you are 
needed. If 
picture 
doing 
you 


ue can 
yourself 


AND 


here is 
how you'll look: 
Dressed in khaki, 
ained and ready 
work, your 
mbed up 
from your 


r, your eyes 
bright and eager. 
ision drill on 
parade 

ids has giv- 
mfidence. 

walk with 

into the of- 

your shoul- 
back, your 

t and 
the 
hat 
going to 


( in S¢ 


proud, 


with 
knowledge t 
you are 
make good 
THERE'S the 
desk waiting for 
you haps like 
r/Set. Annie Kil- 
leen’s, below), 
There is 
ketful of 
rk, 


' ' 
Xe 
\} 


about new summer ani- 
(Colonel Hobby 
War De- 
release 


bureau for a Press 


esting wé 
When you 
that burden 


have increased 


take up 
you 
the 
overall manpower of 
the Army. Around 
you soldiers and 
other Wacs—proud 
to you among 
them. You be 
justly proud to know 
hat you are extend- 
ing a helping hand 
to men of the Army. 
My job hasn’t been 
filled by a Wac yet; the War is so vast and 
there are so many Wacs needed urgently else- 
where that one hasn’t yet been assigned here. 
Why can’t it be you? 


are 


| 
have 
will 
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* @ * THE WAC— 


UPPOSE that you really did join the 
WAC? Suppose that you dropped what 
ever you are doing at this moment and 

hurried down to your Army Recruiting Of 4 


fice and enlisted in this great Corps now 
















What would happen to you after that? 
j 


Frankly, no one can foretell exactly. Oi 
course, you would go to a WAC Training 







Center and you'd be given $250 worth of well 






ot , 14 
tailored clothing as we aS a wnolesorm 


newly tailored personality in basic training 








Oi course, if you chose, you could be given 






an initial assignment near your home. But 





what new and illuminating adventures would 







all this bring you? What new and inter 
esting friends would you meet? Teachers? 
Writers Actresses! Housewives? = Sales 










Clerks \ll kinds make up the WAC 


Bi [lr why wonder about it The very mys- 


tery of it is intriguing in itself 








11 


= , 
Perhaps your experiences would be like 






those of Lieutenant Irma Bouton, of West 







Orange, New Jersey 









Prior to her entrance into the Army of the 


United States, Lieutenant Bouton had been 








ind Santoli ( above) 































employed by the Thomas A. Edison Com- WAC Privates re Bagby eith © ae eos 
pany, of West Orange, New Jersey. She -" Corporé 

was a graduate of West Orange High School, 

having pursued a secretarial course, and return to the United States and graduation 
having served for a time after graduation as from Officers Candidate School back here 

a secretary with the Prudential Insurance a total of almost two years—every moment 
Company of Newark, New Jersey. From the vf which has been filled with work contribut 

day Irma Bouton affixed her name to the ing directly to the war effort. 

proverbial dotted line, entering the Service as In that exhilarating period, Lieutenant 

an enlisted woman, there unrolled for her a Bouton has found that her stenographic skill 


long but swift military secretarial adventure and previous office experience have stood her 
which included taking dictation from every in good stead all the time. The differences 
type of Army personnel from a WAC First between civilian practice and Army paper 
Sergeant to a British Army Major General. work were quickly learned in an Admin 
There ensued for her a procession of events istration School Once in the field, she 
that carried her thousands of miles across watched with satisfaction her newly acquired 


the Atlantic Ocean, and brought her into skills in operation; sending services, supplies, 
contact with Allied fighters and statesmen and comfort forward to the fighting lines 
ranging from Free-French soldiers to United 

States Senators. She met British Wrens, WAS it hard work? Was it interesting? 
French Women Volunteers, local tribesmen, Lieutenant Bouton found it both. Imagine ' 


Foreign Legionnaires, and warriors of all the the contrasts of personality. The first per- 
Allied Nations. There were local admin- son to give her dictation was a WAC First 
istrators, French patriots, British diplomats, Sergeant—a strong, square, former physical 
contractors, sutlers, actors, actresses, dancers, education teacher who knew how to lead 
entertainers of every kind and of every na- without being resented—the perfect counter- 
tion—new faces every day! part of the intelligent male First Sergeant. 


P lhe most recent person to give her dictation 
TO date, a tabulation of Lieutenant Bouton’s was a sritish Major General, who spoke in a 
experiences would perforce include such high- clear, precise manner that even sharpened 
lights as ten months as a stenographer in her stenographic outlines 

General Ejisenhower’s Headquarters: then a \s tar as hard work is concerned, just om 
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ove) 
wor 
enter), 











to Secre- 


rarenan! 


les 
ted aiae land 
seants, © enlss ters Fuet 
irmy seree ‘ Headqua’ » Dia 
dutte nae lis ay A desk at Fort 
\ padi - At al 
rig 
outon 
teresting afternoon compensated for every 


f hard work she has put in during 
WAC “hitch” to date hat thrill of 
s was participation in the Tri-Nations 


Para $ here in North Africa, marching 
ightful place in the colorful ranks 

hghting men and women of the United 
States France, and Great Britain \ girl 
cl rgets a glorious moment like that! 


Pion ' 7) 
PERHAPS your first experience will bi 


it of assistant to the Chaplain. That was 
the first assignment given Corporal Harriet 
Smit! otf Bridgeport, Connecticut Phe 
iplain, you know, is an ordained clergy 


ind probably the most valued friend a 
ier has in the Army. The Chaplain is thi 
ne person who is always ready to listen to 

troubles, and is very much concerned 

your personal difficulties. Every Army 
st or Camp has its regular Catholic, Prot 
tant, and Jewish Services, and the spiritual 

ds of all soldiers are provided for by Chap 
ns. The variety of interesting and import 
t experiences which will confront the Chap 

’s assistant are obvious 
Corporal Smith was well adapted for the 
b, for, in addition to being a speedy short 
writer and typist, she holds two uni 
legrees, ne of them a Master’s 





degree from the Columbia University School 
of Journalism. Yet even more important to 
this work, Corporal Smith is possessed of a 
personality, rich, deep, and sympathetic. She’s 
the kind of girl that you want to confide in 
the kind that you know is always ready 
with helpful, trustworthy advice. After 
Basic Training she was assigned to Madison 
Barracks, and her natural graciousness quali 
fied her for the job of Post Chaplain’s As 
sistant. In the routine correspondence sh« 
would type constructive letters of cheer and 
encouragement to troubled families; she would 
write letters which helped untangle the com 
plicated personal lives of distraught enlisted 
men, or she would handle correspondence on 
Post Welfare. In addition, Corporal Smith 
organized the choir, took charge of th 
various Sunday Schools for the children of 
the post, compiled a book of WA( songs, 
arranged parties at Thanksgiving and Christ 
mas, helped with camp entertainments, worked 
uit the details for these entertainments, such 
iS invitations and program distribution 


eh , . : = 
HERE was a great deal of hard work in 
é 


ill this for Corporal (then Private) Smith, 
7 


; 


it she feels she gained in rich personal ex 


perience 


far more than she could ever havi 
put into the job. Consider the Chaplain wh 
had seen experience at the war front. How 
ould one possibly evaluate those absorbing 


Consider the op 


ff-hour chats with him? 
vortunity of working with a Quaker Chay 
lain who had no other thought in lite ex 
cept that of helping humanity. Consider the 
Chaplain who was a recent graduate of Yak 
Divinity School, alert, brilliant, and always 
eager to add some bit of sound philosophy in 


places where sound philosophy was most 
1) eded 


An opportunity t 


place the Public Rs 
lations Sergeant came after that, and Harriet 
Smith took over camp Public Relations, too 
Making good in this last job, she was trans 
ferred to WAC Public Relations work in 
New York City, in a _ position which in 
volves travel and seeing many interesting 
things. Last week, for example, she journeyed 
to Buffalo, New York, on a Public Relations 
mission and took a side trip to see Niagara 
Falls 


YET as a WAC, your experiences may be 
entirely different from those of Lieutenant 
Bouton or Corporal Smith. Perhaps you will 
become one of the thousands of Wacs who 


« staffine the off f tvpe of Army 
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installation = y 
dreamed exist 


yourself ope! 


theatre, the library, the post ex 
change. Perhaps you will be as- 


signed to the Army Headquarters 
of one of the nine Service Com 
mands. You may be assigned to 
the job ot sx 

manding Gener: 

vice organizatio 

or in an instal 

tre of Operations 


CAPTAIN SARAH BAGB\ 
could not have forescen, when she 


left her secretarial job at a St. 
Louis stove corporation to join 
the Waac, that she would be one 
of the first five women officers to 
be sent overseas Decembet 
1942) nor that after the African 
by the scenes 
pictured across the page), sh 
would be stationed in England as confiden 
tial secretary to Lt. Gen. Spaatz, Com 
manding General of the U. S. Strategi 
Air Force in Europ¢ It's a job s 
loves and wouldn't trade for the world 
Nor could Mildred Goodwin, during het 
high school days at Palmyra, New Jersey, 


campaign (climaxed 


have visioned herself as a master sergeant 
in the U.S. Army, personal stenographe: 
to the Wac Director at Colonel Hobbv' 
headquarters in Washington 
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With the; U. S. Strategic Forees in England 


HERI a great new combination of 
the Stars and Stripes working in the 
Air Forces in | ngland—the stars being on the 
shoulders of som the key men in the Ai: 
Forces in England—the stripes being on sleeves 
nts who work for them 
was Lt. Gen. Ira | 
ommanding general 
in this Theater of 
Operations, whi lued his WAC secretary, 
Sgt. Mary M. Weiler, highly that he had 
her transferred to the Mediterranean Theate: 
] became Allied Air 

Commander in that Theater 
Then, there is Maj. Gen. James H. Do 
little, now commanding general of the Eighth 
Air Force, whose “right-hand man” is a wom- 
in—oogt \l iry EK. Gill, of the Women’s 


Army Corps 
Maj. Gen. William E. Kepner, command- 


ng general t the kighth Fkighter Com 
mand, is another who has a velued WAC 
secretary in Staff Sgt. Flavia J. de Carion 
Brig. Gen. James P. Hodges, com 
general of a Liberator Divi 
sion of the Eighth Air Force, consid 
ers his WAC secretary, Sgt. Valeria 
l*. Brinegar, so efficient that he takes 
her on formation checks with him and 
dictates to her as he pilots the plane 
And there are many others, who, for 
reasons of military security, may not be 


mentioned 


NATURALLY. these Wacs who work 
for generals are only a smali percentage 
of the Wacs on duty 
oh; ‘ , 








OFFICIAL 


fitted 
top on down, 


ith which the women have 


success wit 
into the Army picture f1 he 
indicati of the j hey are 
Doolittle, in particular, is aware of th 


doing. Ger 


eral 
value of th 
we in yarticularly good p sition.” he 
ie work yt Wacs, 
having command: ne Wac-less Air Force, 
and now the i h Air Force where th 
job. Their work definitely 
fits into the pattern of Victory.” 
Without | high-ranking 
Army officers are delighted with their WAC 
secretaries and, without exception, the Wacs 


with thet 


says, “to the 


Wacs are on the 


se 


exception t 


who work for them are thrilled 
jobs. Each of the women did secretarial 
enlisting in the 


Women’s 
finds } 


ner Army S¢ 
exciting 


] 


work prior to 
Armv Corps 
retarial jot 


cidenta 


but each 

much more and, in 

more exacting 

civilian 
In tl 

years 


could not 


Weiler ning 
iographer with the F.B.I 


her present 


even 


the excitement of 


’ 


job with General Eaker 


SERGEANT GILL was formerly secretary 
Pittsburgh 
advertising and also 
time as assistant to the exec 
utive vice-president of the Denver Convention 
and Visitor’s Bureau in Denver, Colo. The 
winner of a number of typing championships 
“crack” stenog 
Sergeant Gill is con 


to the general manager of the 


branch of an agency, 


worked for a 


and known as one of the 
this theater, 
sidered quite a prize by General Doolittle. She 
formerly worked in the office of Maj. Gen 
Frederick L. Anderson, at Fighth Air Force 
headquarters. Said General Doolittle, “When 
General Anderson left, the understanding was 
that he was not to take all of the valuable 
men with him—so I have Sergeant Gill. (Gen- 
eral Anderson is now Deputy Conimander for 
Operations, USSTAF.) 

Sergeant Gill, herself, regards her job with 
General Doolittle with no little awe. She is 
frank to admit that she would not have be- 


raphe rs of 


WAC PHOTOGRAPHS 


STi 


a jol rom 


met through it. 


Randolph Hearst, Jr., ar 
like General Arn 


she thoug! 


‘ 
peopie 
Stark,” 
esting to her than the p 
the fact that she f: 
utes of t 

Commanders’ met 


says, 


tings 
fensive on Eu 

With a 
minute, and th 


dictation at a 


typing 


ute, it is no wonder 


“Imagine taking dictation from 


ople 
equent 
he joint British and 


4i9 


would ever hold 
notables she has 
William 
seeing 
Admiral 
inter- 
meets is 
ly takes the min 


id actually 
and 

l far more 

} 


sne 
merican 
the air of 
lly planned 
words pet 
shorthand 
er min 


| should 

be called f these 

joint 
} 


made a 


upon to 

operations mex 

: | first 
led these TY? etimgs., the 


permitted to 


number of “fir 3” , 


As lar 

erned, she would n 

the 

prompted 

after the 
. 


as Stafi gt. Flavia de Carion is con 
s with any 
sentiment is 
work Four 
Sergeant (Russell, then 
in this Theater of Operations 
she was reunited with her fiancé, Technical 
Sot Ge rege Y de C The twe had 
years ago when the Wac was in 
at Mississippi State Coll for 


‘ 


it trade place 
that 


} - 
ne; 


though 
solely by 


yne in world. 
not 


days 


' 
sne 


arion met 


two school 
Women, and 

Columbus 
they 


trans 


de Carion 
\ir Base 
ecame engaged hen de Carion 
ferred and ume overseas 
Flavia completed her college work, and fol- 
lowing i work for 
the Mississippi State Board of Health. 
Shortly after the WAC was organized (in 
August, 1942) Flavia enlisted 
hope that ] 


she might be 


was ST 

Six mont! er they met 
} 
Was 


eventually ( 


graduation did secretarial 


hoping against 
her 
not believe her good for- 
she landed in England 


stationed near 
fiancé. She could 
tune when 
After two 
decided to once 
they met again here. And so, in November, 
1943, they were married in an English Meth 
odist Church, with Wacs from her company 
and soldiers from his station 
Sergeant de Carion thinks that Generals are 
grand people to work for 
know, having 
Frank O’D. Hunter when she 
in this Theater, and now 
of Maj. Gen. Wm. E 


years ol separation, the couple 


marry as soon as p yssible. 


present 


should 
Gen 
arrived 


office 


she 
Maj 


fret 


and 


assigne d to 


been 
being in the 
Kepner 


AS far as General Hodges is concerned, his 
WAC secretary, Sergeant Brinegar, is, to 
use his own words, “the most efficient stenog- 








































































aphe and best secretary I’ve evel id 
And, 


erned, General 


as far as Sergeant Brinegar is con 
Hodges is the finest general 
in the Army. She did secretarial work fo 
the West Penn P at Charleroi, Pa 
for four years prior to her enlistment in th 
WAC in 


She had hoped for an 


ower Co., 


January last year 

overseas assignment 
ym the beginning, but could not believe it 
happened. On top of that 


} 


actually ] 
lortun ame her 


vhen it 


rst piece I good assign 


tary to General Hodges 
I was too pleased with the assignment and 
a good job of it to b 
“But there 


have been scared, because the 


too anxious to make 


aired,” says Sergeant Brinegar 


(;eneral Vas ; Ml to W wrk lor 


THI igh spot im oO 


signment came one day last 


rgeant Brinegar’s as 
November when 
General preparing to mak 
tormation-check 


“How would you like to work in a plan 


teday instead of the office,” he asked her 
Alt y id only 

once before, and then for only fifteen minutes 

the Wac was quick to assure the General that 

she would like to work in a plane. And that 


is how Sergeant Brinegar first started taking 
aerial dictation 

General Hodges pilots his own plane, and 
Brinegar takes notes as he checks 
our Libs as they take off for Germany 
} 


has learned a great 


»ergeant 


Through her work, she 


deal about points 


formations and frequently 
out stragglers to the General 


While 


father are 


Sergeant Brinegar’s mother and 
extremely proud of her, her great 
est admirer is her little brother Dickie, who is 
seven, and who 


Brinegar 


according to letters Sergeant 
receives from 


home, is constantly 


boasting to his friends about his “flying sister 
in the Army in England.” 

Wacs working fo 
part-time, or as 


ry’ 
HERE are many other 
generals—either 
These are the women 
seats for the War—the women who are con 
tributing their time and ability to the Army 
fer its use in hastening Victory 

At every installation where Wacs are sta- 
tioned, they have earned the respect and ad 
miration of, not only those in command, but 
in the ranks. As one general put it 
“IT am as proud of the Wacs as [ am of any 
unit in the command. If these be typical 
Wacs, and | they are, the United 
States has reason to be proud of its women 
soldiers.” 

Those words are from a man who knows— 
who has watched the Wacs at work in a 
combat theater, and who knows that they are 


secretaries 


who have front-row 


those 


believe 





as much a part of the pattern for Victory 
is any soldier. 

A late 
ought us this 


uty in England 


release from the War Department 


interesting news of Wacs on 


A New-Style Quiz 
By BORIS RANDOLPH 


LL the words and phrases corresponding 


to the following definitions begin with 
the word “SHORT” or “HAND” as indi 


you to fill in the miss 
Give yourself 2 points 


cated. The idea is for 
ing letters in each cas« 
for each right answer and 20 points additional 

you find all the answers within five minutes 


SHORT-~— “ 
HAN D 


1. Out of breath 
Good-looking 
A strawberry 
delicacy. 
\ disadvant ige 
3. Llectric wire 
trouble. SHORT- 
A nose cloth HAND. 
t \ breed of cattle SHORT 
A purse... HAND 
5. Aquicker way...SHORT 
A female servant.H AN D_. 
6. Lard. SHORT 
Cheap HAND-. 
7. Abaseball player SHORT 
One who does all 
kinds of work.. HH AN D- 
8. A meat dish SHORT 


SHORT 
HAND. 


Manacles HAND. = 
9. Lacking dis 
cernment. SHORT 


\ game pi iyed 
against a wall..H AN D_ 
10. Not having 


enough help... SHORT- 
Penmanship HAND_. 

11. Gruff SHORT- 
Alms. . HAND. 

12. Easily angered... SHORT- 


Keep away HAND 
13. Nickname for 
small man 
A circular 
14. Soon.. 


a 
SHORTL- 
HAND. 
SHORT- 


Applause rm: | 
15. Not lasting very 
long... SHORT 
An order to sur 
render HAND- 


SHORT 
HAND  - 
17. A deficit. SHORT 
An explosive 


portable shell..H AN D 
18. A brief interval..SHORT 
In close intimacy.HAND .- 
19. To overcharge... SHORT- 
A somersault HAND-_. 
20. Smallinbody....SHORT-_~ 
A greeting.......H AN D_~- 


Answers on page 430) 


16. A failing. 
Together 
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NOW, HERE’S THE REASON WHY 


{n explanation of the reasons behind some of the rules governing 
certain joinings. Knowing why may help you remember how. 


By JANET KINLEY GREGG 


1 


TT} ive several ways indicating th« tense much simpler than it is in the printed 
W past tense in our language: some wr longhand forms. This, of course, is dix 
times ft, d, or ed is added; sometimes largely to the fact that shorthand is written 

is changed to a different form en by sound. The past tense in shorthand may 

is in the case of went, or find be either joined or disjoined. The general 
metimes there is no change at all, ile may be stated in this way: join ¢ or d— 

esent and the past tenses being exactly according to sound—if a facile or legible 

ke, as in the case of cast or shut. Some joining is possible; but use the disjoined ¢ to 


past tense adds another syllable to indicate the past tense if the word is abbre 


d and sometimes it does not, as in viated in any way; that is, if the last part of 
posted; care, cared. the primitive form of the word has been 
iced tt alt —— mitted, Thus in writing placed, praised, the 

ed consonants rresenter irthand vord in each case is all there and the join- 

t sracters. the past tense is almost ing is easy, quick, Advantage is taken, too, 
varia sounded as ¢ whereas when ti 4 appropriate blends (ted-ded, -nt,-nd, -mt, 
t msonant is long the past tens -md, and Id) in past-tense forms. Again the 


+1 ros re ‘ slete -: he oini > ,* 
med by the sound of d. A few examples ls are complete and the joining easy 


| serve to illustrate this : J 
S te sounds, tollowed by the sound 1 Cf CA F Y P y pA 
jf pAe— j 
, 4 a . ean wel 


\ 


Past tense 


_f/ , os = Z a > . 
4 i placed, praised, coated, faded; sent, gained, dreamt, 
reached, kicked, laughed, checked, packed gleamed, trailed 


if IN the case of the horizontal blend—men- 
mem, you notice that we disjoin the past tense 


sounds, followed by the sound 


ast t 
sign. This is done to avoid the obtuse angle 
) that would result if the d were added directly 
Cy Ny A QY to this blend. It is also more facile to disjoin 
/ . the past tense of words ending in r. If the 
v 4 final r in the primitive form is expressed 
raged, gagged, saved, alleged by a reversed circle, then of course the dis- 
joining is not necessary and the past tense 
0! Urst and s are represented by a very may easily be added after the circle, as in 
rt character in shorthand. Of these two. s the words dared, tired, spared. 
s the shorter sound and is followed by th oO 
genia ) 


he longet _— - a a 


sound of the past tense, while t a 
und of = is followed by the d sound ‘ 
- Y ZF 52 " 
VA <x, P Fa C4, a 
Z / mae [o) 


: ( vad ‘ Vv 
hased, dressed, traced, dazed, gazed O < 6 f. 
~ / 
7 


lhe short and often scarcely audible sound 


r, however, provides a real exception to remained, determined, glared, feared; dared, tired 
a IS ae Me S ah 1 >» thes } spared, arrived, totaled, accepted, prepared, received, 
. general plan of the language that the preferred, involved, substituted 


past tense should be sounded as ¢ after a 
short consonantal sound. For when the past PROBABLY there is no more opportune 





tense is formed in words ending in r, it is time than just before the close of the term 
tormed by the sound of d. to review the less obvious details of the sys- 
shorthand the indication of the past tem to be sure that all the fine points, so 










































helpful to any writer, are firmly fixed in mind, 
for these details make the distinction between 
a good writer and a mediocre one 


For example, you may write life, quite, 
might, line, with a broken circle, but the 


; ‘ 


author tound that these words could 


with the 


Irequent 


be more easily and speedily written 


large circle, without any danger of misreading 
So attention has been called to them especial- 
y, to giv t ulvantage of this simplifi 
cat l 


A Q 


lite, quite, might, line 


\ few other details of the system are men 
tioned here, also, as a guide for brief review. 
If they are not already “second nature” to 
your pen, go to work on them! They will im 


prove your writing as a manicur‘« 


hands: 


improves 
your 
Con and com are 
followed by r, /, o1 

comrade; kick, conic. 


m is doubled, t 


expressed by & unless 


a vowel. Compare crate, 
Remember that if or 
en kn or km must be written 


rr ; 


correct reading 


Ne 2 _A >> "hag"? 
a a 2 , ? z oat i 
a 
a L "7 4 ~ 
crate, comrade; kick, conic; Klee, Conley, connote, 


connivance, commission, 


AFTER a final circle vowel, ly, 
the small circle, written on the opposite 
side (outside). The double circle (inside) adds 
ly to words ending in the diphthong 1: 


common 


xpressed by 


_ 1S 


. 


+ 


4 


& - i. 


? oa 
et - — . wo) OC 


= 


dear, dearly; like, likely; real, really; light, lightly; 
kind, kindly 


STR, the form for street, 


only after a street 


is abbreviated to st 
name. (See illustration be- 
form for dollar-s be further 
shortened simply to d after a 
iy be shortened to n, 
neath a figure, and 
beside the figurs 


may 
numeral. Hun- 
written under- 
“77 . 
militon to m, written 


a 
~ 
a. 


OQ ' co C 2 Ys \ IY 


Fe a 


This is the street. It is Market Street. $10, 400, 


$400, 5,000,000, $5,000,000 





COMPOUND prefixes do not 


hyairt 


require the 


initial vowel negative prefixes resulting 


in a double » or double m require the initial 
vowel, omitting the first » or m 
“i 
> £L es 
g 2 Zz o~ — > 


= a 
ew as 


unexpiored timex plicavdie unnoticed immature 


Sub and for (also for are separated 
slightly trom t rest of the word when they 
precede a vowel, When for, used as a prefix, 
is followed by 7 /, there is an angle b 
tween the f and t I wing Fr oO! 


subway, sway, forehead, fed, furlough, flow 


R MAY be expressed in shorthand by the 
short under curve, or it may frequently be 
omitted entirely. For example, before and 
after straight strokes, as in art, tear, the 


reversed circle indicates the following 7 


the fact that the circle is reversed puts it in 
the position in which it if tl 
actually written, hence it 
that the r is, in fact, omitted 


would be if the » 


were may b i 


This is also true between straight strokes in 


the same direction, as in church; between a 
horizontal and an upward stroke, as in card 


‘ arden, 


+) “> 


Qi 
Oo zB 
/ a 

bk w@ &€ FZ a. 


2 4 
A — = A F a 


= / 


“a 


/ 
, & f.. 6 
art, tear, church, card, garden, churn, burn, hard 
army, star-stare-stair; mar-mare, dirty, start, stand- 


ard, merit, bird, journey, pertaining 


Between a downward character and a for- 
ward straight stroke, you notice a differ- 
ence in the position takes place so that 
in fast writing, in which a straight stroke 
followed by a circle tends to bend, a legible 
outline may be written without having to 
take special care with the straight stroke 
Churn, then, is written with the circle vowel 
below the following straight stroke, which in 
this case happens to be mn. In writing burn, 
however, the circle vowel is above the n 
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Drill on 305 “Spelling Demons” 


A drill to test your spelling ability as well as your shorthand theory 





+S 





(Check your transcript with the key on page 424) 
xD ti 
2 a Fl le ee ee ae ae 
r rae AA y 7 Oo ‘ y 7 O a? c ? —> yo <<“ ‘ ~_— 
ows C- F g | 
,? oe OQ a . ) ON , 2 . —? a g a 
Y C 
Va ao 4? 7 <1 / — ess OT 2 
} 7 ys Cc 
4 Br 4 de — A J | ale o > -_— 
ad ail 
7, : g Pd “ 
O. fA = ; —— Af Wa 7 -_— “f A O Jd 
¥ TF oo” 5 y) a 
/ Os Og . ) an . 
Go oe c — ol 4 — @ C 
bi O/C 4G hoe 


CLb — ’ J 
; - a y, 92 Lb 
y ~4O- DOGO ww — / ¢ 2 ¢ 





LO PT “Co a 
ZL 7 of 7 > es t ” 4 7 2 
ang” a ae — 2 
- . ff 
— a>, f G2 ae eS h / 
. VT Pas aT >< 2. a s ws 
ta KE ay 


























r af Yo i rif —_ 
C_ Ra a 
ii ( = = ——_ 

Cis 
’ oc Ln? 664, 7 
/.) ) 


7? 
a alll +>? T — 
= Ze 
er" yy, ee. 
¢ i 
| (aa~ 
' } , A + 
~s2z7 CZ ews Gr C 


Ce” ak“? 
ST" —e 
K+ Fb, £ ¢ 

fi Loe £9 


« 
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r Cee Cy Cea iy 4 


a Cy, Cz 
b~ 


— 2 4 — ees ct 
f 4 4 


~ Jone 
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ow a —_ .- ho —r7S ra 





we Ps Pl. nm 

a ¥, af a2_ 7S 

F ten od A ‘a 
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that follows it. In this way any possibility of 
misreading notes taken at high speeds 1s 
avoided. But in both cases, the circle is still 
written as it would be if the r actually fol 
lowed it in the outline 

A LIST of “spelling demons” forms th 
basis of our special drill this month, which 


will combine a good shorthand review with a 
chance to test yourselves on the spelling of the 


words, as you transcribe them. 

Study the accompanying list carefully, for 
errors are usually unforgiven and unforgotten 
by the employer. Write the words in short- 
hand; copy them on the typewriter; elimin 
ate from the list those that contain no er- 
rors, perhaps using a blue pencil for those 
missed in shorthand and a red pencil for 
those misspelled. Then add to the list any 
unfamiliar words found in daily reading or 
conversation, in this way building up an 


adequate vocabulary of words for which you 
know the meaning, the spelling, and the 
shorthand outline. Try to learn one, two, or 
even five new words a day—every day! 





KEY TO THE 
DRILL ON 305 “SPELLING DEMONS” 


abutting, accept, accidentally, 
achievement, acknowledge, ac- 
actual, additional, adjournment 
administrative, advantage, aj- 
aggregate, agitation, agreement, 
animal, annual, antici- 
apparatus, apparently, appeal, 
appropriate, appropriation, ar- 
chitecture, argument, arrangement, arrival, aspirants, 
assassination, assignment, assistance, associate, 4a%- 
sured, athletic, attorney, authority, automobile, avail- 
able, avalanche, average, aviator. 

baggage, banana, basement, battalion, be- 
ginning, believing, bidding, birth, boring, 
breakfast, budget, bureaus, burglaries, busi- 
aess, button. 

cafeteria, campaign, candidacy, candidate, capital, 
career, carriage, catastrophe, caucus, cavalry, cemetery, 
centuries, chancellor, character, characteristic, charity, 
choir, cholera, circular, circumstances, citizen, colonel, 
colonies, color, commissioners, committee, competitive, 
competitors, concern, conference, confident, congested, 
congratulations, congressional, conqueror, consequence, 
consideration, consist, creditor, criminal, criticism, 
cubic, current, customary, cylinder. 

damage, dangerous, dealer, debt, decide, decision, de- 
fendants, deferred, delegate, de'iberately. deputy, des- 


absence, absolutely 
accommodation, accuste 
quaintance, acquisttion 
adjustment, administer 
fectionately, affirmative 
allege, ambulance, amendment, 
pate, antique, anxious, 
appetite, appreciate, 


m, 


banquet, 
benefit, 


building, 


iccate, develop, dictionary, difficulty, dirigible, dis- 
appear, disappoint. 
entitle, equal, equally, especially, estimate, evi- 


dence, excavation, excitement, exclusively, exhibition, 

existence, expedition, extravagant. 
facilities, favorable, favorite, February, 

(Continued on page 434) 


feminine, 
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© | MAKE YOUR LIFELINE SECURE 


Potential abilities, like uncut diamonds, elicit no commendation 
and are of very little value until they are properly polished 





By FLORENCE ELAINE ULRICH 


vantage of an instructor and organized class 


schedules ! 


went into her son’s room to 


‘Why are sitting 
iwht to be in bed?” she asked 


you 


1 


lad, 


‘Because,” replied the 
in my room.” 


’ 


Did it bite you?’ 


MOTHER 
find him sitting on the edge of the bed. 
~ 


there 


“there’s a 


Outstanding O. 


you If 
touches” 
the O.G.A 


when you 


mos 





have only 
to your short 


G. A. Contest 


just put the “finishing 
1and penmanship, write 
Test copy on page 426 and send it 
with your application 
for membership to the 
Art and Credentials De- 


No, but it came clos¢ 
h for me to hear Entries—1944 partment. If you have 
ay not already qualified for 
ra the Junior and_ the 
SOME of you students Senior O.A.T. Certifi- 
’ cates, apply for them 


lave not yet begun 
practice seriously for 
beautiful certificates 
s offered by 


Depar 


this month, too. 


YOU'LL find the Senior 
test on page 427 and the 


tment are go- 
meet boys and Junior test on page 430 
have, and thei [he Senior O. A. T. 
isiasm and their test requires a practical 





ciency may make you 











working knowledge of 


| i little envi us! You — ae ie cae aN competi —— the technique of arrange- 
, | wish that you had St. John’s, Jamestown, North Dakota ment, as well as fluency 
i for them, too, When in typing. See how good 
students in your a secretary or typist you 
s take h speed dic- are by typing the Senior 
mn casily in their O. A. T. project for an 
ide, doing a rapid and award! If ten or more 
“- ficient job of transcrib- students qualify on the 
° ng, you will wish that tests at the same time, the 
.: you had practiced a little student typing the neatest 
ont, harder in order that you, and most attractive paper 
= , might have the same will receive a beautiful 
tick nfidence and skill. Yate ame aie anttveserat © oe hesee te O. A, I emblem pin in 
- lege at Madison, Wisconsin addition to his certificate 
nts, LISTENING to the 
ail. vhir of success of other PRACTICE the Compe- 
tudents passing in review should tent Typist Test as much as you 
be- make you sit up and _ take can, or until you have attained 
a of your own work to see if your highest possible speed on it. 
| too, are making the most of A Competent Typist Certificate 
a talents! Poteniial abilities, showing a speed of 50 or 60 words 
ity, ike uncut diamonds, elicit no a minute rates you a little better 
— mendation and are of little than average, and you are likely 
ted, until they are properly pol- to find a much better-paying job 
~ : It is too late to do much as a result. I am trying to warn 
, ibout your qualifications after you, even to the point of being 
de ; school « ourse is over, unless accused of “preaching,” that the 
dis. 1 are willing to spend hours } worthwhile positions are going to 
liligently practicing by yourself ; be filled by skilled and capable 
0 ) increase your skill How much St. Joseph's High, of Low- stenographers; the less desirable 
; sensible and practical to get ell, Massachusetts, again jobs, or work of a clerical nature, 
ine, he work done in your school weeer«~4 @ beautiful port- will fall to the lot of the student 
folio of excellent 





ourse, where you have the ad- 


Specimens 


who did not appreciate his oppor- 








126 


tunities in school and did not train for any- 
thing better. 


Ferret practice any new shorthand 
#15 + lie } | 
outlines you encounter in reading the articies 
and stories in this magazine. Make a note 
of and study the technical word lists in order 


that your writing may become more fluent. 


Shorthand speed is made secure through a 
periect knowledge of how to write a large 
shorthand vocab ‘lary! You should be able to 
qualify for the 100-word Shorthand Speed 
Certilicate before you graduate in June, and 


many of you will win the 120-word award 
is well—perhaps even the 140, too! 


Now is t time to make your “lifeline” 
secure! Efficiency in everything you do earns 
its own reward in business. Proficiency in 
the use of shorthand and typewriting is your 
entry into the business office as a stenogra- 
pher-secretary. 

More power to you! 


I 


Our News Goes “Wacky,” Too 


PARTICULARLY timely bit of news 
A came to us in a letter from Mr. Henry 
DeYoung, principal of Vancouver (Washing 
ton) High School, sent this Department last 
month along with the High School Cup. He 


was returning the cup to be awarded to the 
1944 winne! 

We are highly pleased to ha had the privilege 
of keeping this f 
name inscribed 


and to have our 





scl s who have won 


this merit award 


Then comes the surprising news—we had 
not heard it before, and had wondered why no 
papers had been submitted from students of 


Miss Webber’s— 


Miss Rosa G. Webber, instructor in stenography 

he past few rs nd the one responsible for 

ir winning this trophy last r, is fr longer a 

rember of ir staff, for she enlisted in the WAA( 
ne the summer * 190423 


Inquiry from the War Department brought 
word that Miss Webber is stationed at Camp 
Upton, so we hope to have a visit from her 
some time when she is enjoying 2 week-end 
pass! 

It is good to see our writers and teachers at 
any time, but it is a double pleasure to wel- 
come those in the Service to our New York 
Gregg headquarters 


T was a surprise, too, to find Reno High 
School’s shorthand teacher on duty in the 
Army Building here last week. Captain Crab- 
tree had, only a few days before, been assigned 
to WAC Public Relations New York City 
headquarters. 7 
She is as enthusiastic about ttie Service as 


she is about shorthand. 


THe Grecc Writer, May, | 


O.G.A. Membership Test 


Appreciate Criticism 
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May Test Material 


[All clubs of test papers should be accompanied by a typewritten list of names to expedite check- 
ing and insure accuracy in making out certificates. May copy is good as membership tests for 
O. A. T., C. T., end O. G. A. until June 15, 1944.) 


Senior O. A. T. Test 


? INSTRUCTIONS: Type a copy of the following outline—a page taken from a stenciled list 
particularizing the 239 Army jobs now being filled “by Wacs. The original of this list was 
done by a Wac. How well can you do it? 





239 ARMY JOBS NOW BEING FILLED BY WACS a/ (Continued) 


Occupational Army 
: Field SSN Tit 
V ADMINISTRATIVE AND OFFICE (Cont'd) 
V MM - Clerical - General (Cont'd) 
502 Administrative NCO 
503 Liaison Agent 
510 Information Center Operator 
566 Duty Non-Com 
584 Sergeant Major 
> 585 First Sergeant 
667 Message Center Clerk 
674 Message Center Chief 
675 Messenger 
805 Cryptographic Tech. 
806 ode Clerk 
807 Cryptographer (code compiler) 
808 Cryptanalyst 
818 Railway Transportation NCO 


. 


998 Administrative Inspector 


obs b/ 
e 


ke Cy 








V WN - Clerical Typing 247 Typist 
272 Key Punch Machine Oper. 
568 Personnel Clerk 
405 Clerk-Typist 


— 501 Admin. & Tech. Clerk 
] 54 Chaplain's Assistant 


623 Financial Typist Clerk 
816 Personnel NCO 


V O- Statistical & Financial 212 Statistical Clerk 
243 Geodetic Computer 
268 Accountant 

550 Bookkeeper General 

390 Auditor 

622 Financial Tech. Clerk 

624 Financial Clerk 





' V P = Stenography 213 Stenographer 
V Q-= Tabulating Machine Oper. 400 Tabulating Machine Operator 
V R= Teletypewriter Operation 237 Teletypewriter Operator 
640 Teletypewriter Switchboard 
> Operator 





a/ Of the more than 600 Army Specialist Jobs filled by enlisted men 406 
are noncombatant and may be filled by Wacs. 

b/ According to SSN's (Specification Serial Numbers) as listed in Army 

4) Regulation 615-26. 
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May Competent Typist Test 


Use double spacing in typing this ten-minute test 


To find the eross number of words you write, divide gross number of strokes by 5; then deduct ten words for 
each error to get net words written. Divide this by 10 to determine the net words per minute. The number of 
strokes is indicated at the end of each line in order to facilitate counting the gross number of strokes written.) 

Strokes 


Three young New Yorkers have similar small jobs in 51 
downtown offices. All live uptown and spend nearly an hour M1 
a day on the subway. All buy papers, which they read on 168 
the train. All three have rather uninteresting jobs, from 227 
which they would like to escape. 261 

The difference comes when each man begins to read his 315 
paper. Bill feels that when you have to work at something 
you do not care about, you owe it to yourself to spend the 
rest of the time in relaxation. He turns at once to the sport- 
ing page, where he reads about the boxing match held last 
night, regretting that he had not seen it; and about the one il 
next week, with the hope that by that time he may be able 72 
to afford a ticket. Nothing else in the paper interests Bill 


4- 





very much. 74 | 
Jim has no time for sports. He wants to make money. 800 
He sees no prospect of making it on his job, but he has 856 


managed to save a hundred dollars, which he has put into 913 
stocks. So he turns first to the stock market reports to see 975 
whether his shares have gone up or down. If they have _1030 
gone up, he wishes he could afford to buy more. If they 1087 
are down, he wishes he had bought a different offering. 1144 
Sometimes he even looks at the news on the front page __1198 
to see how that will affect the market. But usually Jim finds 126! 
the news columns depressing and he turns back to the finan- 1319 
cial pages and thinks what he would do if only he had ten _1377 





thousand dollars to invest. 1406 

Ken is interested in aviation. He has been crazy about 1402 
flying ever since he was ten years old. On the first page _1521 
he sees the story of a plane crash. This same story is being _1583 
read, with emotional reactions of some sort, by sevéral other _1645 
people in the car. His reaction is different from the others. 1709 
He feels a personal loss because the pilot of the plane is a _1770 
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man whose work he knew and admired. He reads the story 1826 
carefully to find out, if possible, how the accident happened. _18% 
» tes He knows the make of plane, what the hazards of weather 1946 
ten) were, and other details of a technical nature, although his —_2006 
kes own experience of flying has been limited to half an hour 2064 
51 as passenger. On another page he finds the news that a 2120 
M1 new air route over the South Seas is being considered. When 218! 
168 he gets home he plans to look at a map and see how it will go. 2245 
227 With all his love of flying, Ken doubts whether he will 230! 
261 be able to become a pilot. There are too many obstacles. 2300 
315 But he might, he thinks, get a job with a plane manufac- 2415 
374 turer. He had some mechanical drawing in school, and with — 2474 
433 a special course to help on the aeronautics side he can at —_ 2533 
195 least start trying for work in that field. He looks at the 2593 
33 classified advertisements, just for fun, to see if anything 2653 
14 offers. Nothing today, but, after all, he isn’t ready yet. By = 2717 
72 the time he is, he can go look for the job. 2762 
34 Reading thus, over their shoulders, you should have a 2816 
46 pretty good idea of these three young men and their chances 2876 
o | for success. Which one would you pick to go farthest? 2932 
5 Which one is likely to do most with his own talents? Have = 2991 
13 the most fun? 3006 
75 Bill might have made a good professional ballplayer if 3061 
30 he had carried his interest in sports to active participation. 3125 
37 He might be well advised to get a job in a sporting-goods _3183 
‘4 store, or to find work in line with his real interest. Other- 3244 
8 wise he is likely to find all his working life a bore. Jim has _ 3308 
1 no intention of staying with his job, and perhaps he will — 3366 
9 not, but he will never enjoy any work for the sake of work- _— 3424 
7 ing. He wants money. He does not see business in terms 3438! 
6 of work, but of gambling. Ken is different. In all probabil- 3542 


2 ity he will take a course in draftsmanship and get the job he — 3604 
! wants. And there is a chance that his interest in the subject, 3668 
his continual effort to learn more and more about it, will —3727 
lead him to make some positive contribution to the science 3786 
of aeronautics. —Adapted from ‘‘Your Mind and How to _ 3801 


Use It,’’ by W. J. Ennever. 


[Repeat from the beginning until end of the ten-minute test period.) 
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> Junior O. A. T. Test < 


° . my INSTRUCTIONS Arrange neatly on one sheet of 
Junior Q). G. \. lest paper, with the heading in caps and lower case and 
spaced as shown. Start the three subheadings flush 

with left-hand margin, and use small letters, capitals, 


Vadeline Plans a Bumper Crop and underscore as shown Indent the body of the 
three paragraphs, starting each with a small letter 


and keeping right-hand margin as even as possible 
Center the last sentence 


C oO” . / There’s a JOB for YOU in the WAC... 
( C _ with the ARMY AIR FORCES 


Y it . to help train the men who fly the Na- 

tion’s fighting planes . . . help keep those 

, planes in battle trim . . . do vital admin- 

> ‘ —— Se ” istrative and technical work in the oper- 

‘ ation of Army airfields. Wacs are radio 

4 > operators, Link trainer instructors, and 

O : parachute packers. They make and re- 

cord weather observations, dispatch 

planes, repair bombsights, make aerial 

( maps, and direct air traffic from control 
towers. 


a ‘ ‘ —_ with the ARMY GROUND FORCES 


i on duty at one of their establishments 
, except, of course, with the combat units. 
How would you like to get behind the 
wheel of an Army ambulance ... or a 
. staff car? There are jobs for Wacs at 
\ ; ; the big training centers and schools for 
the Infantry, Artillery, Cavalry, and 

a ; Armored Forces. 


with the ARMY SERVICE FORCES 


D r : which have a mammoth task of trans- | 
porting fighting men and their supplies 
and equipment to wherever they are 
needed. You may work with the Signal 
. Cc 1 Corps, Medical Corps, Transportation 
” Corps, Chemical Warfare Service, Ord- 
P J ; : nance Department, Corps of Engineers, : 
Pies, 4 or Quartermaster Corps. You can do : 
r radio repair work, draft designs ... be a 
(7 y, _— medical, surgical, dental, laboratory, or 
X-ray technician ... a photographer... 
switchboard operator in a busy Army 
headquarters . . . a stenographer or a 
typist wherever needed. Each of the 
” Army Forces is in need of Wacs. 





Answers to Quiz on Page 420 


OQ ioe ee q 1. SHORT-winded 11. SHORT-spoker 
; HANDson HANDout 
SHOR Tcake ] SHORT-temper 
2) ) HANDicap HANDSs off 
— y “4 3. SHORT-ci: 13. SHORTy 
d HAN Dker HANDbill 
t - +. SHORThor: 14. SHORTIy 
ar 7 > ve) HANDbag HAN Dclapping 
SHORT cut 5. SHORT-lived 
HAN Dmaid HANDs up 
SHORTening 16. SHORTcoming 
HAND-me-dowr HAND in hand 
SHORTstoy 17. SHORTage 
HANDy 1 HAND grenad 
>» AT THE PRESENT TIME a group of SHORTribs 8. SHORT time 
«ik: Mdina , HANDcuffs HAND in glove 








office employee S ming a shorthand class 


Saget SHORTsighted 19. SHORT-change 
for study one evening a week. We plan to base HANDball HANDspring 
our study course from “The Gregg Writer.”— SHORT-handed 20. SHORT-waisted 
Ella V. Anderson. HAND writing HAN Delasp 
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The GREGG WRITER ROLL of 
HONORABLE MENTION WINNERS 


In addition to receiving the award, Honorable Mention is given in 
these columns to the students submitting the best tests in each 
group during the previous month. This is a noteworthy honor for 
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Junior Shorthand 


Speed Tests 
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which every student should strive. 
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Competent Typist 
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THE SHORTHAND ony 


“STREAMLINED” SHORTHAND 


Balance and speed of movement is just as dependent upon long 


outlines as upon short; a judicious admixture of both is needed 


By CHARLES LEE SWEM 


Official Shorthand Reporter, New York Supreme Court 


HERI is a difference between tast 


‘ rr ‘ ’ r } , re nt r 
expert writer, who as Carried his art to 


the ultimate of speed and skill, is usually an 
exponent of both methods. He can, and prob- 
ably does, write briefly, that is to say he em 


ploys the abbreviating principles of his system 


and is not beyond the use of a legitimate re 
porting expedient now and then, but he can 
without the benefit of those 


hortcutting aids. He is a fast writer becaus¢ 


he has made full use of every speed element 
inherent in the art; and I don’t know but what 
the most important element of all these 1s th 
simple element of just making the hand 1 
last. 

We have, it seems to me, both in t teacl 
ing and the writing of shorthand, greatly) 
pampered ourselves with the notion that bi 
ity per se is speed. We have spent much tu 
and thought on shortcuts, on brief forms a1 
xpedients, on new ways to make an outline 
a phrase shorter We have devised and « 


ected large lists of brief outlines and tn 


saving phrases. We have extended and stretched 
yur abbreviating principles, and then stretch¢ 
them some more, all w1 single pu 


4 making our manual work a little lighter. 


Ni YW, far be it from me to decry a legitimate 
shortcut a brief form that will make an 
I or mort 

legibl Shorthand of itself is but an abbre 
to b 

written briefly; otherwise there would be no 
ef Forms of the Manual and 


le 
viated form of writing. It was devised 


reason for the B: 


the elementary principles of abbreviation. But 
we have lost much of the point of shorthand 
when we have Overlooked, as we Nave so Ire 


quently done, the fact that fast and balanced 
execution is at least of equal importance wit 
mere brevity of outline. A collection of short 
outlines and seven-leagued phrases is only 
half the equipment of shorthand skill. Thos 
same outlines and phrases must be susceptible 
of being written fast and accurately, or, how- 
ever much they are abbreviated, the practical 
advantage of brevity is lost. 


IN speaking of fast and balanced execution of 
shorthand, I do not refer to penmanship, al- 
though penmanship is always one element of 
fast writing. Penmanship ordinarily has t 
do with the accurate and orderly formation of 


S and 
th I ma 
anship. Ex: 
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speed, the absol 
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- 
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he system 


i Col it is 

] } f 

i may D ist StOW pen 
i Ss Dot iorm a 


1, without undue dis 
is effort. Brevity of outline 
peedy execution 
ist as important to fast 
short outline. Both are 


balance that makes 


n: Every fast writer is fa 
usion that follows f 


at high speed a repetiti 


ft ther tends t 
{ It doesn 4 
s are short or long: t 
) I i | I! f1 0} 


being an unintellig 


tg yt 
all looking exactly alike. |: 





esp ially Im a succession 
vriter is able at the mome 
g outline, the tendency of th 
V1 be \ Com and t! 
t s rt and long bot 
movem t, theretore, 
nt upon the long outline 


Chere is a widespread 
ng shortcutters, that if it 


to abbreviate one’s system 
ial word would require but 
ke, the speed possibilities of 
be greatly enhanced. This 


not only is a fallacy, but it is a theory which 
, 


put into pra 


uutline for a 


wrt, but tl 


t would operate as a speed 
lesirable, naturally, that an 
very high-frequency word be 
ry fact of its shortness 1s not 


sufficient. It must be phrasable as well, and 


scheme ot t 
vidual write 


+} 


ments that will 


rhythmic mot! 


LET me illust: 


portant that tl 
Our colloquial 
up for the mo 


ir) 


neral writing 
e of the indi- 
without any tangential ele 
nterfere with the balanced, 
f the hand 


ent with the g 
y 


rat again It is especially im- 
ie short outline be phrasable. 
Anglo-Saxon language is made 
st part of short, monosyllabic 


words of extremely high frequency. For most 


of these words 


we 


have single-stroke outlines. 
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Some “Most-Used Army Terms” 


A selected list of shortcuts from “Most-Used Army Terms” 
by J. J. Jontig and Charles Lee Swem* 


air warden 


Cm aircraft 

4 AEF 

2? firing angle 
yr. Army aircraft 


“ 


Army headquarters 


ff Field Artillery 


( buck private 
(A 
>“ guard mount 
campaign 
OQ, airplane carrier 
. = = 


= Coast Artillery 
commissioned officer 
noncommissioned 
officer 
commanding officer 
) 
C t line of defense 
Q *“ spiral diving 


~ é. tail-spin diving 


OQ. barbed-wire 
entanglements 
L—"™. low-wire, entangle- 
a ment 
—™ trip-wire entangle— 
- ment 


Ce high explosive 
) 


OC Fahrenheit 


& barbed-wire fence 


OF wire-mesh fence 
< ‘4 


o 


> single-engine 

) fighter plane 
/—@ *worengine fighter 
4 plane 

Jc infiltrate 


ce 


- 2 


* The Gregg Publishing Company, 1944. 


< low angle fire 
©) a high angle fire 
Oc #as attack 
7D Coast Guard 

Le_-y guerilla warfare 
A__ three-point landing 
_ — leave of absence 
¢<‘ officers and men 


= 
“Ge antitank mine 


> naval air station 


Gr name, rank, and serial 
> = number 
og officer of the day 


) 


C._w front-line officer 
+4 


overseas 


&) overseas service 


Be a 
/ 


Y overseas expedition 


A 


f parachute 
¢ parachute troops 
‘i 


parachute pack 


SP i 
(G- parade rest 
6—7 patrol planes 
1, reconnaissance 
@ -<~ Selective Service 
<7, Selective Service Act 
Z foreign service 
or airplane squadron 
~*~ 
Py, = attack squadron 


*o__- 8quadron leader 
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I REFERRED before to the importance 
itiines that are consistent and that have n 
tangential Characteristics to interiere with a 
steady alanced movement lo illustrate Not 
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keeps tl and close to the line of writing; 
another secure better control w i style 
in which the lineal movement of th and is 
yffset by a generous sprinkling of outlines 
which depart from the horizontal. With the 
former, the style that depends upon lineal 





movement for speed and momentum, a charac 
ter suddenly injected that takes the hand far 
or below the line of writing will break 
j 


and 


above 
ha 


In the 


movement upset the rhythm, wit 


tne 


consequent loss of speed and accuracy. 
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Drill on “Spelling Demons 
Continued from page 424 
finally, fir fina eign, fortunate, franchise 
tratern 
rea ‘ indeodte independence imdependent in- 
ale , ua 4 inhabitant junction 
nnuendt y uire y instance, insurance insure 
nierior, inter ‘ errupt inve iga n in- 
ation, ssiand, t ue 
janitor, urne ‘ mer ustinadie 4 ication 
kimono, kindergarten, knickknack. 
cuaces iamyer é ne legacy legend legitimate 
et liberal, librar imb, linen, liquety, iocation 
iuncheon 
machinery magazine gniticent maintain major 
ity, making 
mecessary necative nervousness notoriety notort- 
ousiy, moveily, nmucieu 
obstacles, obtainable asic occupy, occurred, oc- 
urrence, official mit S, Opportunity, op- 
posite, ordinary, origina originate, ought. 
package, pageant, pamphlet, politician, politics, pol- 
j 
len, portiére, portion, possession, possibility, poultry 
practical, practice, prayer, precedents, precious, pre- 
liminary, premium preparat n preside ncy, pressure, 
principal, privilege probably, proceed, professional, 
prohibitory, promenade 
reign, reliability, relief, religious, repellent, require 
respectfully, responsible restaurant, reunion, rheu- 
matism, romance, routine 
sacrilegious, salaries unitary, saving, scene, sched- 
ule, scrutinizing, seamstress, Seance, secretary, sec- 
tional, securing, structure subsidy, successor, suffi- 
cient, Suffrage suggest ammoning, superintendent, 
supersede, surgeon, suspicious, sympathize 
tableaux tatior taking farifi taxation tele phone 
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WuHo’s WHO 





Harold E. Brandenburg 


Recent Diamond 
Vedal winner 


und int sts 


s free-lat reporter Harold E. Brand- 


- burg. born in Clinton, Iowa, who 

shorthand in the Lyons (Iowa) high 
s with Miss Frances Dodge as his 1n- 
ot \f B ry 2 1 steno 


w York, 











] Ang s, and ( igo engaged 
n f ince shorthand reporti in the courts 
f Chicago and New York; has done campaign 
‘ h reporting tor newspapers n for the 
ils w making thei for the 
¢ Vv < ss fice 
He di s in inting, b n oils and in 
water Ss T ie collects ks articu- 
arly t mystical and t—passing on 
s lo sion. 
He used to stack up well on the football 
1, was fleet of foot on the track, and he 
is no slouch at tennis and basketball. And 
le attending the State University of Iowa, 


is a member of the cross-country team 


impion singies tennis player. 


Mk. BRANDENBURG has utilized short- 


typing as an opening wedge to his 


ind an 
I 


ny and varied enterprises, he tells us, per- 
ups the most interesting among them a trip to 
Chile with a group of lawyers working on the 
rmation of COSACH (Compania Salitre de 


Chile) the Chilean nitrate combine 


After leaving college, I entered Law School 
it Columbia University,” he continues, “and 
then took a variety of jobs with a large chain 
store, with consulting engineers, and with 
law yers 

“I spent some years wandering about the 
country, hopping rides on passenger trains (no 
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IN SHORTHAND SPEED 


Shorthand Makes Travel Easy 


According to 


EXAMINER A. A. BOWLE 


freights) and hitch-hiking, and covered in this 
f n practically all of 

“Painting pictures and writing poems and 
prose were my hobbies in those days and, too, 
I worked to keep n jing, at odd jobs, in 
cluding stenography for the movie colony in 
Los Angeles. 

“In 1937 I began publishing a unique maga 
zine ‘Open, Sesame,’ interested in occult, mysti- 
cal, and astrological lores as wel’ as health 
procedures for sound bodies and sound minds 
I still publish it in Mimeograph form here in 
Chicago, where I now reside and do free- 


lance reporting.” 


ONE of the tests given in the world cham 
pionship series some years ago began, “Boards 
and Commissions, Commissions and Boards, 
till you can’t rest,” and that seems true in the 
career of our friend Mr. Brandenburg. Besides 
patent work in Federal courts, he states he 
“did reporting for the Interstate Commerce 
Soard: various Labor Boards; the War Labor 
soard; Industrial Commissions; the Supreme 
‘ourt of New York—Manhattan, Bronx, and 
srooklyn: Tax Courts of the United States 
in many cities; OPA; War Production Board.” 


] 
I 
( 
I 


“On my hitch-hiking expedition, shorthand 
was very useful, as invariably I got a job 
juickly when I needed dictation. For instance, 
in Los Angeles, I got a job immediately, writ 
ing contracts of such stars as Pola Negri, the 
Dolly Sisters, and other celebrities of the day 
[his will give you a background for showing 
the utility and extreme flexibility of life pos 
sible to one with shorthand and typing skill 
ready to put to use. 

“Naturally one feels considerable grateful 
ness for those who put their best into one’s 
tutelage; hence you know my feelings towards 
Miss Frances Dodge, Miss Helen W. Evans 
(of Gregg College), Dr. John Robert Gregg 
with his frequent letters of encouragement, and 
the others who have helped in stimulating my 
speed practice and attainment—such champions 
as Charles L. Swem and Martin J. Dupraw; 
and reporters I have met in the New York 
Civil Service, and Supreme Court reporters 
practically all ot whom have hired me to take 
their courts on occasion 

“All cheer to you all, and thanks for your 
ever-continued interest!” 


MR. BRANDENBURG is now the possessor 
of the Diamond Medal, and we extend him 


wr hearty congratulations 
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Questions and Answers 
About the WAC 


From latest Official Recruiting Bulletin issued by the 
Women’s Army Corps—Army of the United States 
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A Message from the OWI Director 


From the April-May “Magazine War Guide” 
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r Take a Lesson from the Army 


By EDWINA NOLAN 


General Electric Consumers Institute 
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Write to the Men Who Fight 


From “The Friendly Adventurer” 
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| By Wits and Wags 
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GREGG PROFESSIONAL BOOKS 
FOR TEACHERS | 





SHORTHAND 
The Basic Principles of Gregg Shorthand. Gregg $1.00 
Daily Lesson Plans for Teaching Gregg Shorthand by the Sentence Method. 
Zinman, Strelsin, and Weitz $1.20 
Diagnostic Testing and Remedial Teaching of Gregg Shorthand. Rollinson $1.20 
Lesson Plans for Teaching Gregg Shorthand by the Direct Method. Brewington 
and Soutter $2.00 
The Teaching of Gregg Shorthand by the Functional Method. Leslie $1.20 
The Teaching of Shorthand: Some Suggestions to Young Teachers. Gregg $ .80 
Teaching Principles and Procedures for Gregg Shorthand. Skene, Walsh, and 
Lomax $1.20 
Twenty Shortcuts to Shorthand Speed. Blanchard $1.00 
The Use of the Blackboard in Teaching Shorthand (1928 Edition) Gregg $ .80 
TYPEWRITING 
Learning to Typewrite. Book $2.40 
The Technique of Teaching Typewriting. Clem $2.00 


BUSINESS EDUCATION 


Better Business Education. Andruss $2.00 
Business Education—Basic Principles and Trends. Tonne $2.00 
Research Applied to Business Education. Haynes and Humphrey $2.00 


BUSINESS MATHEMATICS 


Teaching Methods and Testing Materials in Business Mathematics, Second Edition. 
Rosenberg $1.20 


DISTRIBUTIVE EDUCATION 


Distributive Education—Organization, Content, and Procedures. Haas $2.00 
GENERAL 

The Basic Vocabulary of Business Letters. Horn and Peterson $2.00 

The Psychology of Skill. Book $2.00 


THE GREGG PUBLISHING COMPANY 


New York Chicago San Francisco Boston Toronto London 
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WHY TYPING TEACHERS GROW GRAY — By Summers 


















































—~AND REMEMBER 
REMINGTON RAND 
CAN STILL SERVICE 
OR RECONDITION 
YOuUR TYPEWRITERS 














~A REPRINT ON REQVEST= 














YOUR GREGG-APPROVED bstertrvuk 
is NO SISSY... 


..-but good care will 
make it last longer 


If you’re lucky enough to own 
an Esterbrook Gregg- Approved 
Fountain Pen, you know from 
experience that it doesn’t have 
to be “babied.” But, like any 
good fountain pen, it will last 
longer with proper care, and give 
trouble-free service for years. 


No New Pens Available 


Until war-time restrictions on 
materials are modified—and until 
Esterbrook craftsmen are released 
from war production—complete new 
Esterbrook pens cannot be had. 
However, a few Renew-Points suit- 
able for shorthand are available. 


How to Make 


Your wy tain Pen 
L adt Longer 


OUR FOLDER 
WILL PROLONG THE LIFE 
OF YOUR PEN 


Should you fail to get a copy of 
“How To Make Your Pen Last 
Longer” from your dealer, write 
us direct. We will gladly send 
quantities to schools or teachers. 
Remember —‘‘Conservation 
Serves Our Nation.” 


bstertruoR 


GREGG-APPROVED Yountain Pens 


THE ESTERBROOK PEN COMPANY, 36 Cooper Street, Camden, N. J. 











